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Parking Deduction  

Non-College Station Campus Description 
 

Effective March 1, 1998, employees of the Texas A&M University System will have the option of paying the 

fees for their parking permit through payroll deduction.  The Chief Financial Officer of each A&M System 

member will determine whether or not this option is implemented for their agency or institution.  The payroll 

deduction option was enacted by the Texas Legislature during the last session and the option is strictly 

voluntary.  The chief financial officer for each agency/institution is responsible for determining the operating 

rules for his agency/institution. 

 

By enrolling in this payroll deduction, employees authorize an A&M System Payroll Office to deduct a 

proportionate amount of money from their monthly or biweekly paycheck for the cost of the parking permit.  

There is no additional charge or handling fee for this option.  Other options for payment of parking fees are at 

the discretion of the A&M System chief financial officer. 

 

Effective August 2007, employees are allowed to pay parking expenses on a pre-tax basis.  Pre-tax parking 

deductions will be made before Federal, State, Social Security, and Medicare taxes are calculated.  The result 

being the employee’s taxable income is reduced which is also the taxable income reflected on the year-end W2 

statement.  Employees may elect to opt out of the pre-tax parking option through their payroll office.  The pre-

tax parking flag is passed from a file received from Transportation Services (PTTS).  Remote Workstations may 

update the pre-tax parking flag on Screen 312. 

 

The employer identifies parking fees and the appropriate monthly deduction amount is defined for each 

participant.  This amount is stored either in a parking system maintained by the individual institution or on one 

of the user maintained tables in the B/P/P System.  No facility is made to allow for varying payment plans or 

programs.  All entry and processing will be done on a monthly basis. 

 

Immediately prior to the processing of the first payroll calculation of the month, the B/P/P System will receive a 

file (either from the TAMU Transportation Services department’s parking system or the B/P/P System Table 

File) of all deductions to be made for that month.  The entries from the B/P/P System generated from input on 

Screen 312 made by parking offices at the various remote A&M System campuses using this function. 

 

This source of the payroll deductions will be read only once for each month.  Any changes made to the source 

of the deduction information will NOT be incorporated until the following month.  If a new employee begins on 

March 1
st
, (the same day the file is built) his enrollment form will not reach the individual who maintains the 

parking fee in time to be included on the file for March.  Regardless of the parking system being used, if the 

deduction is simply entered in the deduct amount field of that system, NO deduction will be made for March.  

When April 1
st
 arrives, an entry will be made to take a deduction for April. 

 

The TAMU Transportation Services department will be responsible for processing the catch up transaction for 

March for employees using this system. 

 

For those campuses using the B/P/P System Parking scheme, to collect a parking fee for March, the March 

deduction amount should be entered as a past due amount on Screen 312  Then when the file is built for April, 

the past due amount (for March) and the deduction amount (for April) will be sent to the B/P/P System to be 

collected in April. 

 

The parking deductions will be made on an accounting month basis.  For biweekly paid employees, one half of 

the monthly deduction amount will be withheld on the first and second biweekly payroll each month.  If the 
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parking fee is not taken on the first biweekly payroll, the entire amount will be deducted on the second biweekly 

payroll.  For those months with a third biweekly payroll, no attempt will be made to make this deduction on this 

payroll.  The entire parking fee will be deducted on the monthly payroll. 

 

After all of the payrolls for the month have been processed, a report will be generated for those campuses using 

the B/P/P System to compare the requested deductions with the actual deductions as part of normal month-end 

processing.  This report will be used to reconcile the parking fee deductions made during the month with the 

original amounts requested to be deducted from the employee’s paycheck.  The report will identify employees 

who did not have a complete month’s parking deduction withheld to cover the deduction, the fee will be 

identified as a past due amount on Screen 312.  The past due amount will be included in the total parking 

deduction amount calculated for the following month.  This value will continue to accumulate until the 

deduction is terminated (deleted) or it is paid in full. 

 

The TAMU Transportation Services department receives a file from the B/P/P System and goes through a 

similar process in order to prepare a file for the next month. 

 

Monthly deduction amounts are entered for both biweekly and monthly paid employees in the User Table of the 

B/P/P System for each employee enrolled in the program.  The deduction code on the screen determines if a 

payroll deduction will be processed during the summer months (for the accounting months June, July and 

August).  This amount and deduction code will remain in effect until it is changed or the record is deleted from 

the system. 

 

See Screen 312 for a complete description and definitions about the fields and how they are used. 
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